HAZARDOUS MATERIALS/HAZARDOUS WASTE 

OUT-PROCESSING RECORD

INSTRUCTIONS TO THE SUPERVISOR

All persons involved in the use of hazardous materials must complete this form at least one-week prior to the individual’s out-processing from your organization.  This applies to all military and civilian government employees.

The out-processing individual must ensure that all hazardous materials, hazardous waste, and solid waste are properly transferred and managed before out-processing is approved. 

1.  Employee Name

2.  Last Day of Work

Yes
N/A
Clearance Actions for Out-Processing



3.  All hazardous materials has been turned into the designated issue point (IP) for storage and re-issue.



4.  All hazardous and solid wastes have been properly identified, labeled, and stored in an Initial Accumulation Point (IAP).  All waste turn-in forms have been properly completed, coordinated with the Unit Environmental Coordinator (UEC), and forwarded to EM. 



5.  If the individual out-processing is a primary or alternate IAP manager, another individual has been appointed to this position by unit commander and a revised IAP Permit has been submitted.



6. If the individual out-processing is a primary or alternate IP manager, another individual has been appointed by unit commander.





CERTIFICATION SIGNATURES

I CERTIFY THAT THE EMPLOYEE HAS COMPLETED ALL NECESSARY CLEARANCE ACTIONS LISTED ABOVE AND THAT ALL HAZAROUS MATERIALS, AND WASTES HAVE BEEN PROPERLY DISPOSITIONED.  

8.  Supervisor Signature
Org Symbol
Phone
Date

9.  Issue Point Manager’s Signature
Date

10.  Primary or Alternate IAP Manager’s Signature
Date

11.  Unit Environmental Coordinator Signature
Date

12.  Employee’s Signature
Date

